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	Teaching Assistant
	Candidate Information
	Required from Jan 2027
	co-ed Pre-School for ages 3 - 4
	and girls’ Prep School for ages 4 - 11


	Executive Summary
	This is an excellent opportunity to join a collaborative and dynamic team at an exceptionally high-achieving, independent co-ed Pre-School for ages 3 - 4 and girls’ Prep School for ages 4 - 11 in the heart of Sevenoaks.
	The Granville combines future-ready, forward-looking educational excellence with affectionately held traditions and a bespoke approach to both the academic and personal experiences of its pupils.

	Closing Dates
	Interviews
	Tuesday 13th October 2026 @ noon
	Thursday 15th October 2026
	The Headmistress would be delighted to talk on the phone to any candidate who would like to know more about the post. She can be contacted either at the School on 01732 453039 or by email through bursarassistant@granvilleschool.org.
	The Granville is committed to safeguarding and promoting the welfare of children. Applicants must be prepared to undergo child protection screening.


	The School
	Founded in 1945 by Ena Makin, The Granville School is a thriving, successful prep school with an enviable reputation for excellence.
	The school is set in five acres of gardens and woodland and is centred  around a large, attractive Victorian house. Over the past years, several new specialist buildings have been added so that it is now an impressive campus with exceptional, purpose-built facilities.


	Our Vision
	Realising the full potential of every child by developing knowledge, confidence and self-reliance within a supportive and successful school community.
	The Granville is an exceptional school which combines the very best of prep school tradition with a vibrant, forward-looking outlook where change is embraced and innovation celebrated. Pupils thrive on individual attention and achieve their best in a happy, secure and stimulating environment. Highly qualified, specialist teachers make learning exciting, develop enquiring minds and raise levels of expectation.


	Testimonials
	I love the school as much now as I did 20 years ago when my eldest daughter came here. They have such fond memories of being at The Granville.
	The teachers cheer you on, saying ‘You can do this!’ It always makes me feel better.
	As the newest member of the admin team, I have found the staff very warm and friendly. Nothing is ever too much trouble and I feel I have adapted to school life very quickly due to this.
	I really enjoy being part of the Senior Leadership Team at The Granville. It is a supportive and creative group to be a part of. The girls we teach are charming: polite and courteous as well as inquisitive and confident.
	You should come to Granville because it’s the best place!

	Job Description: Teaching Assistant
	Main duties and responsibilities
	Classroom Assistant
	Support for Teachers


	Co-curricular Activities
	Assist with the supervision of pupils during playtimes either in the playground or in the classroom during wet playtimes.
	Administer First Aid.
	Assist with the supervision of pupils during lunch.
	Escorting pupils to/from wraparound care and clubs.
	Accompanying school outings and trips.
	General responsibilities for all staff at The Granville

	Pastoral care is a strong feature of Granville life, and all staff are expected to contribute to this area by creating a warm, caring environment in which children can grow socially, emotionally and mentally.
	Be aware of and comply with the procedures relating to child protection, health, safety and security, confidentiality, and data protection, reporting all concerns to an appropriate person.
	To develop professional relationships.
	To undertake supervisory duties when required.
	To attend staff meetings and School INSET.
	To avoid over-familiarity with pupils
	Undertake other duties from time to time as required by the Head Teacher such as attendance at Open Days, School Fete etc.

	Job Description: Teaching Assistant
	Person Specification
	Essential
	Desirable
	Qualifications and Training 
	Experience 
	Knowledge and Skills 


	Person Specification (cont.)
	Essential 
	Personal Qualities 

	Additional Information
	Salary
	16 hours per week,Tuesday & Friday 8:00am - 4:00pm, @ £13.09 per hour per 39.6 weeks (33 weeks term + 1 week training + 5.6 weeks annual leave)
	(Full-time equivalent £27,229.70, 52 weeks)
	The successful appointee will also be entitled to the following;
	Free school meals
	Membership of Healthcare Scheme
	Pension Scheme
	School Fees Staff Discount
	This post offers a rare and exciting opportunity to join a school who are leaders in providing an independent pre-school education for girls and boys aged 3-4 and a prep education for girls aged 4-11 that is aspirational, future-facing, relevant and engenders success in all aspects of school life, while still upholding the best of prep school tradition.
	The successful candidate will join a supportive and collaborative team. They will be dedicated to providing an excellent education for the pupils in our school.


	Additional Information
	Safeguarding and Child Protection
	The successful candidate will be expected to commit to the following:



